3ATBEPJ)XEHO

Haka3 LIIIMY IIMC
Big 29.02 .2024 Ne 26

TEXHONIOINIYHA KAPTKA AAMIHICTPATUBHOIL NOC/AYIrun

O®OPMJIEHHS TA BUAAYA NMACMOPTA FPOMAASAHUHA YKPATIHU ANs BNI3Ay 3A KOPAOH
3 BEBKOHTAKTHUM EJIEKTPOHHUM HOCIEM

3MIACHIOETLCSA i3 3aCTOCyBaHHAM 3acobiB PeecTpy
nig yac it GopMyBaHHS.
Y pa3si BMSABNEHHS MOMWUIOK B 3asiBi-aHKeTi

npauiBHUK BHOCUTb no Hel BiANOBIAHI
BUMpPaBEeHHS.

MpauiBHMK  3BepTae Moro yBary Ha
HanucaHHA npi3BMWA Ta IMEeHi NaTUHCbKUMK

nitepamu BignoBsigHo Ao Tabnuui TpaHcniTepauii
YKpaiHCbKOro andasity naTuHuueto,
3aTBepAXeHot noctaHosoto KMY Big 27.01.2010
Ne 55.

nigpo3ainy AMC
LEeHTpY HadaHHS
aAMiHICTpaTUBHUX
nocnyr
AepXaBHOro
nianpueMCTBa, LWo
HanexuTb Ao chepun
ynpasniHHa AMC, abo
Moro BiAOKpeMaeHnx
niaposainis

LleHTp HagaHHSA
AAMIHICTpaTUBHUX
nocnyr
[epxaBHe
niAnNpuUeEMCTBO, WO
HanexwuTb A0
cchepu ynpaBniHHA
OMC, abo noro
BiAOKPEMNEHNX
niaposainis

N2 Etanu onpauyroBaHHA 3BEepHEHHA npo BianosiganbHa CTPYKTYpPHi CTPOK BUKOHAHHSA
3/n | HapgaHHA aAgMiHICTPaTUBHOI NOCAYrMn nocapoBa ocoba i nigposainm, ertaniB (AHIB)
CTPYKTYPHUMA BianoBiganbHi 3a
nigposain eranm

1. Mig 4ac npuiiMaHHa  OOKYMEHTIB  BiA MpauiBHNK TepuTopianbHum Mig yac npunomy
3asBHMKa 34IMCHIOETLCA nepeBipka MNOBHOTU TepuTtopianbHoro opraH OOKYMEHTIB Yy A€Hb
noAaHuX 3asiBHUKOM [AOKYMEHTIB, BiAMOBiIAHICTb opraHy AMC TepuTopianbHum 3BEPHEHHS
iX opopMNeHHs BMMOraM 3aKoHOAaBCTBa. TepuTopianbHOro nigpo3ain AMC
Y pasi noaaHHsa 3asBHWKOM iHgopMauii (koay nigpo3ainy AMC LleHTp HapaHHSA
KBWUTaHUii) Npo cnnaTty aaMiHicTpaTBHOro 36opy LIeHTPY HaZaHHA aAMiHICTPaTUBHUX
3a AOMNOMOroK NMporpamMHoro nNpoaykty «check» afMiHICTPaTUBHNX nocnyr
nepeBipseTbCa (akT cnnatM aaMiHICTpaTMBHOIO nocnyr [epxaBHe
360py Ta pPO3APYKOBYETLCA BiANoOBiAHa Aep>xxaBHoro niaANpUEMCTBO, WO
KBUTaHLUis*. niANpUEMCTBA, WO HanexumTb 40

Y pasi BusABNeHHA ¢akTy nojaHHA He BCiX HanexuTb Ao chepu cdepm ynpasniHHA
HeobXigHWX AOKYMeHTIB (y TOMYy uucni, y pasi He | ynpasniHHga OMC, abo OMC, abo noro
NiATBEPAXEHHS 3@ [JOMOMOro MporpamMHoro Noro BiAOKpPeMNeHUX BilOKpEMSIEHNX
npoaykty «check» iHdopmauii npo cnnaty nigposainis niaposainis
aAMiHicTpatTmBHoro  36opy) abo  nopaHHs
OOKYMeHTiB, OMOpM/IEHHS SKMX He Bianosigae
BMMOraM 3aKOHOAaBCTBa, 3as9BHWUK iIHPOPMYETLCS
npo BIiAMOBY B TMPUAHATTI AOKYMEHTIB i3
3a3HavyeHHsAM nigctas  Takoi  BiAMOBW. 3a
6axaHHsAM 3asBHMKA BiAMOBa HaAdaeTbCs B
NMCbMOBOMY BUMNAAI.

2 Y pasi BiANOBIAHOCTI NOAaHUX [OOKYMEHTIB MpauiBHMK TepuTopianbHui MNig yac npuriomy
BuMoram  uboro lMopsaky  npauiBHuK i3 TepuTopianbHoro opraH OOKYMEHTIB Y AeHb
BUKOPUCTaHHAM €/IeKTPOHHOro umdposoro oprany AMC TepuTopianbHui 3BEPHEHHA
niagnucy Ta i3 3acToCyBaHHAM 3acobiB PeecTpy TepuTopianbHOro nigpo3ain AMC
dopmMye 3aaBy-aHkeTy (y TOMY 4uCni 34IMCHIOE nigpo3ainy AMC LleHTp HapaHHA
OTpUMaHHS 6iOMETPUYHMX AaHMX, NapaMeTpiB). LEeHTPY HadaHHS afAMiHICTPaTUBHUX

AAMIHICTpaTUBHUX nocnyr
nocnyr JepxasHe
Aep>XaBHOro niagnpuveEMCTBO, WO
niaANpUEMCTBA, WO HanexuTb A0
HanexwuTb Ao cdhepwn cdhepu ynpasniHHA
ynpasniHHa OMC, a6o OMC, abo noro
Noro BiAOKpPeMNeHnX BilOKpEMSIEHNX
nigposainis nigposainis

3 Micna dopMyBaHHA 3asBN-aHKETU NpauiBHUK MpauiBHMK TepuTopianbHui Nig yac npuiiomy
APYKYE 1i Ta Hapa€ 3asBHWUKY AN MNEpeBipKu TepuTopianbHoro opraH OOKYMEHTIB Y A€Hb
NpaBWNbHOCTI  BHECEHWX A0  3asBU-aHKeTH opraHy AMC TepuTopianbHui 3BEpPHEHHS
BiAOMOCTEWN. PeecTtpauis 3a9BU-aHKETHU TepuTopianbHOro nigpo3ain AMC




Ha nucbMoBe NpoxaHHS 3asiBHWKA BHECEHHS
npisBuMwa Ta iMeHi ocobu, Ha iM's akoi
OOPMIIIETLCS NMacnopT ANa BUI3Ay 3a KOPAOH,
NaTUHCbKMMKU  NiTepaMn Moxe 6yTn BMKOHaAHO
BiAMOBIAHO [0 WOro HanucaHHA Yy paHiwe
BUAAHMX AOKYMeHTaX, Lo NoCBiaYytoTb 0coby Ta
niaATBEPAXYOTb rpoMagsaHCTBO YKkpainu,
odopmMieHnx KOMMETEHTHUMU opraHammu
YKkpainn, abo AOKyMeHTax, Wo NiATBEPAXYHOTb
daKT HapOAXKEHHS, 3MiHM iMeHi (Y TOMy uucni y
pasi yknageHHs abo posipBaHHa  Wwoby),
BUAAHUX KOMMETEHTHUMU OpraHaMmu iHO3eMHOI
AepXaBu Ta JfleranisoBaHMx B YCTaAHOBIEHOMY
nopsiaky. HanncaHHs npisBuwa ocobu y nacnopTi
ANa BWI3Qy 3a KOpPAOH Moxe 6yTu BMKOHaHO
BiANOBIAHO OO  HanuCaHHsA npizsuwa i
anTuHu/6aTbkiB (abo oAHOro 3 HWX)/OAHOrO 3
MOAPYXOKSA Y paHiwe BMAaHMX IM nacnopTtax Ans
BWi34y 3@ KOpAOH (Y TOMY 4YunC/i B nacrnopTtax Ans
BMi3Qy 3@ KOpPAOH, BMAAHUX iHO3EMHUMU
AepxaBaMmu, gKWo  aAuTuHa/6baTtbkn/ogHe 3
NOAPYXOKS € iHO3EMUSAMMN).

AKWO AOKYMEHTU, SKi MOXYTb MiATBEPANTMU
3a3HadeHnx ¢aKT HasaBHI y 3asBHWMKA nig 4vac
npuMoMy, nMpauiBHMK nNpuUAMaEe Bi4  HbOro
NMUCbMOBY 3asBY, CKaHYE ii Ta AOKYMEHT A0
3as8BM-aHKETU | BHOCUTb KOpEeryBaHHA Yy
HanucaHHs npisBuwa  Ta/abo iMeHi  po
BiANOBIAHMX MONIB 3a9BU-aHKETHU.

Akwo nia yac npumuomy BiACYTHI
NiATBEPAXYOUi JOKYMEHTU Ta 3asBHWK 3rofeH
BiAMOBUTMCS  BiA  OQOPMIEHHS, NpauiBHUK
odopmMnoe BIAMOBY BiA O0QOPMAEHHA 3asBu-
aHKeTU.

Micna nepeBipky 3as8BHMK BACHUM MiANUCOM
NiATBEPAXYE MPaBUNbHICTb BHECEHUX A0 3asBU-
aHKeTu BigoMmocTell nNpo ocoby. SAKWO 3asBHUK
yepes i3MYHi BaguM He MOXe nNiaTBEPAUTMU
BJIACHUM niagnMcom NPaBWbHICTL  Takux
BiZJOMOCTEN, npauiBHMK pobuTb BIAMITKY Mpo
HEMOXJ/IMBICTb ~ Takoro  MiATBEPIXXEHHA  Ta
3acCBiAYYE MpaBW/bHICTb BHECEHMX A0 3asBu-
aHkeTM Bigomocten npo ocoby  BRacCHUM
niannucomM.

3aaBHuMK abo noro
3aKOHHWUIN
npeacTaBHUK
MpauiBHNK
TepuTtopiansHoro
opraHy AMC
TepuTopiasnbHOro
nigpo3ainy AMC
LEeHTPY HadaHHS
AAMIHICTpaTUBHUX
nocnyr
LepXXaBHOro
nignprvemMcrea, Wo
HanexuTb Ao chepwn
ynpasniHHga AMC, abo
MOro BiAOKpEMNEHMX

3asiBHMK abo noro
3aKOHHUN
npeacTaBHUK
TepuTopianbHui
opraH
TepuTopianbHui
nigpo3ain AMC
LleHTp HagaHHS
aAMiHICTpaTUBHUX
nocnyr
[epxxaBHe
niANpUEMCTBO, WO
HanexmTb 4o
cdhepn ynpasniHHA
OMC, abo noro
BiJOKpeM/IeHNX

Micna npuriomy
LOKYMEHTIB Yy AeHb
3BEpPHEHHS

nigposainis nigposainis
Micna nepesipkM 3asBHWUKOM MpaBU/IbHOCTI MpauiBHMK TepuTopianbHui MNig yac npuriomy
BHECEHMX [0 3asBW-aHKETW BigoOMOCTelr npo TepuTopianbHOro opraH NOKYMEHTIB Y lE€Hb
ocoby 3asBa-aHKeTa rnepesipseETbCA Ta opraHy AMC TepuTopianbHUM 3BEpPHEHHS

nianucyetbcs (i3 3a3HavyeHHsSIM gaTu, npisBuvwa
Ta iHiuianiB) nNpauiBHWUKOM, SKUA NPUAHAB
AOKYMEHTU Ta cpopMyBaB 3asiBy-aHKeTY.

TepuTopianbHOro
nigposainy AMC
LEeHTPY HadaHHS
aAMIHICTpaTUBHUX
nocnyr
Aep>XaBHOro
nignpueEMCTBa, LWo
HanexmTb A0 chepu
ynpasniHHa AMC, abo
MNOro BiAOKpeMNeHnx

nigpo3ain AMC
LleHTp HagaHHS
aAMiHICTpaTUBHUX
nocnyr
[epxaBHe
niANpUEMCTBO, WO
HanexmTb 40
chepn ynpaBniHHA
AMC, abo noro
BifOKpeM/IeHNX

nigposainis nigposainis
MpauiBHMK CKaHYE i3 3acTocyBaHHSM 3acobiB MpauiBHMK TepuTopianbHui Nig yac npuiiomy
Peectpy pno0 3asiBM-aHKETU [OOKYMEHTMU, SKi TepuTopianbHoro opraH NOKYMEHTIB Yy AeHb
noAakTbCa 3asBHMKOM. OpwuriHann AOKYMEHTIB opraHy AMC 3BEPHEHHS




noBepTatTbCs  3asiBHUKY Micns  odopMSIeHHS
3a89BU-aHKETHU.

Y pasi nogaHHA 3asBHUKOM iHdopMauii npo
cnnaty aAMiHicTpaTuBHoro 360py pekBi3nTun
nnatexy (KOA KBWTaHLUii) BHOCATbCA A0 3asBU-
aHKeTM Ta Yy  pasi HaABHOCTI _ TexHiyHoi
MOXJ/IMBOCTI KBWTaHLUis pO34pYyKOBYETbCA 3a
AOMOMOrol0 MporpaMHOro npoaykty «check»,
CKAHYETbCH A0 3asBU-aHKETW.

TepuTopiasnibHOro
niaposainy AMC
LEeHTpY HadaHHS
aAMiHICTpaTUBHUX
nocnyr
AepXXaBHoro
niANpueEMCTBa, WO
HanexuTb Ao cdhepwn
ynpasniHHa AMC, abo
MNoro BiAOKpeMaeHnx

TepuTopianbHUin
niaposain AMC
LleHTp HagaHHSA

aAMIHICTpaTUBHUX

nocnyr
[epxxaBHe
niANpUEMCTBO, WO
HanexwuTb A0
cdhepn ynpasniHHA
OMC, abo noro

niaposainis BiJOKpEeM/IEHNX
nigposainis

7 Po3srnaa 3asBu-aHkeTn BiAnNoBiAaibHUM MpauiBHMK TepuTopianbHum Mpotarom 15
npauiBHUKOM TepuTopianeHoOro opraH AMC pobounx AHiB 3

oprany AMC TepuTopianbHum AHA O0MOpPMNEHHS
TepuTopianeHoOro niaposain AMC 3asiBU-aHKeTHU.
nigpo3ainy AMC Y pasi TepmiHOoBOro
0hOpM/IEHHS:
7 pobounx AHiB —
npoTsirom 3
pobounx AHiB 3 AHSA
oopMNeHHs
3as8BU-aHKeTH, y
CTpoOK A0 3
pobounx gHiB -
npotsarom 3
po6o4nx AHiB.
8 3AiMCHEeHHA ineHTUdikauii ocobu MpauiBHMK TepuTopianbHuM Mpotarom 15
TepuTopianbHoro opraH AMC pobounx gHiB 3
oprany AIMC TepuTopianbHuM OHA O0OpPMNEHHS
TepuTopianbHoro nigpo3ain AMC 3asBU-aHKETU.
nigpo3ainy AMC Y pasi TepMmiHOBOro
0OpMIEHHS:
7 pobounx gHiB —
npotsarom 3
pobounx AHiB 3 AHSA
oopMNeHHs
3as8BM-aHKeTH, y
CTpOK A0 3
pobounx gHiB -
npoTsarom 2
pobo4nx AHiB.

9 PiweHHs npo odopmneHHs  nacnopTa MpauiBHMK TepuTopianbHuM He ni3Hiwe Hix Ha
NpUMMacTbCsa TepuTopiasnbHUM TepuTopianbHoro opraH AMC 15 pobouuni geHb 3
opraHom/TepuTtopianbHMM nigposginom AMC 3a opraHy AMC TepuTopianbHuM AHA 0bOpMIeHHS
pesynbTataMmm ineHTndikauii ocobu Ta TepwuTopianbHOro nigpo3ain AMC 3asiBU-aHKeTn. Y
nepesipkn  GakTy HanexHocTi ocobu no nigpo3ainy AMC pasi TepMiHOBOro
rpoMagsHcTBa YKpaiHu. 0OpMIEHHS:

7 pobounx gHiB —
He ni3Hiwe 3
pobounx aHis,
y CTpOK go 3
pobounx aHiB —

3 AHS 0POPMNIEHHS
3asBU-aHKeTn, ane
He ni3Hiwe
2 pobounx gHis.

10 OdopmneHHs (nepcoHanizauis) nacnopta | AN «Monirpadiynnii | AN «MNonirpadiyHmii | He nisHiwe 3
rpoMagsiHMHa YKpaiHu ans Bui3ay 3a KOpAOH Ta | koMmbiHaT «YkpaiHa» no | KoMb6iHaT «YkpaiHa» | poboumnx AHiB
AoCTaBKa o TEPUTOPIaNbHOrO | BUFOTOBMIEHHIO LiHHUX | MO BUIFOTOBAEHHIO
opraHy/TepuTopianbHoro nigposginy AMC nanepis» LiHHUX nanepiB»

11 Y pasi NpuAHATTS 3asiBU-aHKeTW Yy LEeHTpI MpauiBHnK TepuTopianbHuM He nisHiwe 20
HaJaHHSA aAMiHICTPaTMBHMX NOCNYr/AepXKaBHOMY TepuTopianbHoro opraH AMC pobounx AHIB 3 AHS
niANpMEMCTBI, WO Hanexutb Ao  chepun oprany AIMC TepuTopianbHuM oopMeHHS

ynpasniHHg [OMC, abo 1ioro BigokpemneHmx
niapo3ainis, MatepianbHO BignoBiganbHa ocoba
TepuTopianbHOro opraHy/TepuTtopianbHOro
nigposainy AMC Ha niactaBi akta NpuMaHHA-
nepefavi nepegac MartepiaabHO BiANOBIgANbHIN

TepuTopianbHOro
nigpo3ainy AMC

niaposain AMC

LleHTp HagaHHS
aAMiHICTpaTUBHUX
nocnyr

3asBU-aHKETU
Y pasi TepMmiHOBOro
0hOopMIIEHHS:




0co6i YMNOBHOBAXeHoro cyb’ekTa LLeHTpY HajaHHSA 7 pobounx gHiB -
nepcoHanizoBaHi 6;1aHkn nacnopTa. aAMIHICTpaTUBHUX [epxxaBHe He nisHiwe 7
nocnyr niANpUEMCTBO, WO pobounx AHiB;
HanexwuTb A0 y CTpOK A0 3
Aep>xXaBHOro cdhepn ynpasniHHA poboumnx gHiB — He
nignpueMcTBa, LWo OMC, abo noro nisHiwe 3 poboumx
HanexwuTb Ao chepmn BiJOKpeMNeHnx OHiB.
ynpasniHHa IMC, a6o niaposainis
Noro BiAOKpeMaeHnx
nigposainis
12 Buaaya nacnopTa rpoMagasHuHa YKpaiHu Ans MpauiBHMK TepuTopianbHui Ha 8 pobounit geHb
BMi3ay 3a KOpAOH TepuTopianeHoOro opraH 3 AHSA 0POpMNIEHHS
opraHy AMC TepuTopianbHumn 3a8aBU-aHKETN, ane
Y pasi NpuUNHSTTS pilleHHs nNpo BiAMOBY B TepuTopianbHOro niaposgin AMC He ni3Hiwe 20
odopMneHHi um Buaadi nacnopra 3a nigpo3ainy AMC LleHTp HaaaHHA pobounx AHiB 3 AHSA
pesynbTaTaMM  po3rnsay  3asiBM-aHKeTM Ta LEeHTpY HadaHHS aAMiHICTPaTUBHUX oopMNeHHs
noAaHMX AOKYMEHTIB HaJaeTbCAd  MUCbMOBA aAMIHICTPaTUBHUX nocnyr 3as8BM-aHKeTn
BiANOBiAb 3 06r'pyHTYBaHHAM MPUYUH BiAMOBM. nocnyr [epxxaBHe Y pasi TepMiHOBOro
AepXxaBHOro niagnpueEMCTBO, WO oOpMIEHHS:
niaANpueEMCTBA, WO HanexwuTb A0 7 pobounx aHiB—
HanexwuTb Ao cdhepmn cdhepn ynpasniHHA He ni3Hiwe HidK
ynpasniHHa OMC, abo OMC, abo noro yepes 7 poboumnx
MNoro BiAOKpeMNeHnx BiJOKPEMNEeHNX OHiB;
nigposainis nigposainis y CTpOK Ao 3
pobounx gHiB — He
ni3Hiwe HiX Yyepes
3 pobounx aHiB.

13 OckapxeHHS PiweHHs npo BiaMOBY B opopMneHHi, 06MiHi Ta B1uaadi nacnopta
Moxe 6yTn ockap)XeHo ocoboto B agMiHicTpaTMBHOMY nopsaaky abo ao
cyay.

OMC, TepuTtopianbHuii opraH [AMC Mae npaBo nNepernsHyTm
pilleHHs, NpUiHATE TepuTopianbHUM nigpo3ainom AMC, i 3a HassBHOCTI
nigncta 3060B‘d3aTm MOro ckacyBaTuM MOMNEpPenHE PpilleHHs Mpo
BiAMOBY B 0OpMJIeHHi, 06MiHi Ta BuAaayi nacnopTta i NpUNHATL HOBE
pilleHHs Ha NiacTaBi paHiwe nogaHux AOKYMEHTIB.

IHdopMauia npo pesynbTaTv po3rasay CKapru LOBOAUTLCSA A0
BiflOMa 3asiBHMKa B YCTaHOBJIEHNN 3aKOHOAABCTBOM CTPOK.

* VY pasi nogaHHs 0co60t0 a6o ii 3aKOHHMM NpeAcTaBHUKOM Nig Yac NPpUMoOMY AOKYMEeHTIB iHpopMauii (pekBi3uTiB
njaTe)xy) nNpo cnnaty apMiHicTpaTuBHOro 36opy B 6yab-sikin ¢opmi, 3a ko0 MOoXke 6yTu nepesipeHoO dakT
onslatm i3 BUKOPUCTAaHHAM MpoOrpaMHoOro npoaykrty <«check», KBuUTaHLIA PpoO3APYKOBYETbCA BiANOBIAHUM
npauiBHUKOM TepuTOpiasibHOro opraHy/TepuTopianbHoro niapo3ainy [AMC/ynoBHOBa>keHoro cyb6’ekra 3a
AOMNOMOrolo nporpaMHoro npoaykry «check>» y pasi TexHi4HOI MOXXJINBOCTI.

HayanbHUK YnpaB/liHHA 3 NUTaHb
nacnopTu3aiii, peecrpauii Ta
emirpanii IITMY JIMC Bosopumup HIYTKA



